
HILLS COMMUNITY CENTER GUIDE AND POLICIES 
 
RENTAL FEE 
 

The Community Center is rented by the day, from 7:00am 
until 11:59pm. The Community Center rental fees are  
based on residency and the number of guests you plan to  
have at your event (see Box at right). 
 
This fee covers use of the entire center including kitchen, 
bar, tables/chairs, washroom facilities and stage.  
 
If the Community Center is not rented on the day before your event, you may begin your set 
up prior to your event day beginning at 4:00 pm for a fee of $25.00 or beginning at 10:00 
am for a fee of $75.00. 
 
Non-profit organizations may be eligible for a reduced fee; please call the Clerk’s Office at 
319-679-3197.  
 
All rental fees shall be paid no later than seven (7) days prior to your event. 
 
Any waiver of these fees must be approved prior to the rental agreement being signed by 
the Hills Community Center Board of Directors and/or Hills City Administrator. 
 

SECURITY DEPOSIT/CANCELLATION 

 

The Community Center security deposit is  
based on residency (see Box at right). 
 
A security deposit must accompany the signed  
rental agreement to reserve the Community Center. The date for your event will not be 
held until the security deposit is received. The deposit is refundable if notification is 
received no later than four (4) weeks prior to your event. 
 
The security deposit may be used to pay for any and all damage that occurs as a result of 
the event. If the deposit is insufficient to pay for any and all damage caused at the event the 
additional amounts will be billed.  
 
The security deposit may also be used for additional cleaning where all items on the 
cleanup directions have not been completed. An itemized list will be provided of cleaning 
required. 
 
Deductions to the security deposit may also be made in accordance with the Deposit 
Deduction Policy below.  
 

1-50 guests = $75.00 rental fee 
51-175 guests = $175.00 rental fee 
176 – 240 guests = $300.00 rental fee 
Non-Resident = $600.00 rental fee 
 

1-50 guests = $300.00 security deposit 
51-175 guests = $300.00 security deposit 
176 – 240 guests = $300.00 security deposit 
Non-resident = $600.00 security deposit 

 



KEY F0B 
 
The renter will be charged a $25.00 replacement fee if the key fob is lost. This fee will be 
deducted from the deposit. 
 
 
DECORATIONS 
 
Decorations are permitted only if they do not harm the finish on any tables, chairs, ceiling 
or floors. No decorations are permitted on the walls. No nails, hooks, screws, pins or 
heavy tape is permitted. All candles must have a base under them to catch the wax. Floating 
candles are acceptable. Rice, confetti, glitter and other similar items are not to be used 
for decoration nor thrown inside the building.   
 

All decorations must be removed at the end of your event. 
 
ALCOHOL POLICY 
 
No one under twenty-one (21) years of age may be served alcohol and the event must be by 
invitation only (not open to the public). Liquor may not be sold at your event. 
 
A bartender must be provided for any alcoholic beverages to be served to guests. This 
person shall be the only one to dispense alcoholic beverages and all alcoholic beverages 
shall be served only from the bar in the Community Center. 
 
COMMUNITY CENTER IS NON-SMOKING FACILITY 
 
Smoking is allowed outside the building. Receptacles are provided for the disposal of butts. 
 
TABLES AND CHAIRS 
 
There are thirty (30) eight-foot tables provided for your use. There are also eight (8) round 
tables provided, located in the storage room off the main entrance. Extra chairs are also 
located in the storage room. Maximum seating capacity is 240. Tables and chairs are to 
remain in the building at all times.   
 
Tables and chairs will be arranged in a standard arrangement prior to your event. You may 
increase the number of tables used and create your own arrangement. All tables and chairs 
shall be returned to their original position at the close of your event. Any additional tables 
and chairs used for your event shall be returned to their storage areas. 
 
CLEAN UP 
 
Please be respectful to others using the Community Center after you. Detailed cleanup 
directions are attached. Please make sure to follow the list. Failure to do so could result in a 
reduction of the deposit refunded.  



 
Any and all personal and rental equipment brought into the premises for the event must be 
removed the same day, immediately after the event. 
 
 
 DOORS 
 
The doors can be programmed to remain unlocked during the event, if requested, and the 
front doors have an accessible automated open/close feature. The automated doors are 
not to be blocked open more than a few minutes for unloading purposes. 
 
CURFEW 
 
The Community Center has a curfew of 12:00 midnight.  All music and bar, if any, shall cease 
operations and close down no later than 11:00 p.m. All clean up and removal of items shall 
be completed by 12:00 midnight. All persons gathered shall disperse by the curfew of 12:00 
midnight. 
 
INDEMNITY REQUIREMENT 
 
Any person using the facilities shall hold the City of Hills and the Hills Community Center 
Board harmless from any and all claims of any nature, including but not limited to claims 
for personal injury and/or property damage, which arise out of or on the premises during 
or as a result of the event. The City of Hills and/or the Hills Community Center Board may 
request a copy of a policy of liability insurance coverage to provide evidence of insurance. 
 
CHECK OUT 
 
A thorough inspection and inventory will be done to determine any damage before your 
security deposit is returned.   
 
DEPOSIT DEDUCTION POLICY 
 
A thorough inspection and inventory will be completed following each event before the 
security deposit is returned. Deductions from the security deposit may be made for 
damages, additional cleaning, policy violations, or failure to follow the community center 
guidelines. 
 
Deductions may include, but are not limited to: 
 

• Damage to tables or chairs 
• Damage to kitchen appliances or equipment 
• Damage to doors, walls, floors, countertops, or other building fixtures 
• Damage to toilets, urinals, sinks, changing table, paper towel holders, or soap 

dispensers 



• Additional cleaning required after the event 
• Failure to remove decorations, trash, personal items, or rental equipment 
• Use of prohibited decorations  
• Leaving the front or back door propped open for the event 
• Smoking inside the facility 
• Lost or unreturned key fob 
• Failure to return tables and chairs to their original locations 
• Failure to complete required cleanup procedures 
• Failure to vacate the building by 12:00 midnight 
• Law enforcement response to the event due to excessive noise, disorderly conduct, 

underage drinking, fighting, or other inappropriate or unlawful behavior 
 
Failure to vacate the building by 12:00 midnight, including completion of cleanup and 
removal of all personal belongings, may result in forfeiture of the entire security deposit. 
 
If law enforcement is called to the event for violations including, but not limited to, loud 
noise, disruptive behavior, underage drinking, fighting, property damage, or other conduct 
deemed inappropriate, the City staff and/or Mayor may determine, at their discretion, 
whether any portion of the security deposit will be refunded. 
 
If repair, replacement, or cleaning costs exceed the amount of the security deposit, the 
renter shall be responsible for all additional charges. An itemized list of damages and/or 
cleaning charges will be provided upon request. 
 
 
MORE QUESTIONS?  Contact Hills City Office at 319-679-3197.  

 
 


